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Parent Handbook

2011-2012

Growing Places Creative Learning Center

14 Battle Street 

Dansville, NY 14437

(585)335-7340 

 email: growingplaces@frontiernet.net

www.growingplaces.cc

Attention:  Please register on the Discussion Forum and Message Center at growingplaces.cc  Information regarding changes in schedule, cancellations, field trips

 and special events will be posted here.
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Participants are required to provide basic personal, family and medical information, and to sign an agreement pertaining to policies, fees, transportation and medical care. The $50 Registration Fee goes toward purchase of snacks and supplies.


Fees are due at the beginning of each quarter.  

	 Rates 
	One Child 

2 days 
	One Child 

4 days
	Two Children

2 days 
	Two Children

4 days

	Per year
	$1000.00

less $200

rebate
	$1,700.00

less $200

rebate
	$1,700.00

less $200

rebate
	$3,200.00

less $200

rebate

	Per quarter
	$250/$200
	 $425/$375
	$ 425/$375
	$800/$750

	10 payments

Sept- June
	$100.00

less $50

rebate

per quarter
	$200.00

less $50

rebate

per quarter
	$140.00

less $50

rebate

per quarter
	$270.00

less $50

rebate

per quarter


Parents will be charged $2 for every 15 minutes overtime, unless previous arrangements have been made.

Billing and Parent Participation

In addition to the quarterly fee, parents (or representative) are asked to spend 2 hours per quarter doing what needs to be done. In lieu of this obligation, $50 per quarter has been added to the tuition bill for the quarter. Those fulfilling parent participation agreement will receive a rebate at the end of the quarter. Quarterly reminders of upcoming tuition installments will be made by e-mail, in advance of due date.  

Unfortunately, we are not in a financial position to be able to provide free services.  It is with deep regret that it becomes necessary to withdraw a child from our program if fees are not paid at the beginning of the quarter they are due, and arrangements have not been made to do so.  

                                                                                                                              3

Scholarship Fund

Scholarship assistance is available through Livingston County Child Protective Association.  Information is available upon request.

Growing Places has an extremely limited amount of scholarship money available to those in need.  The Scholarship Committee will determine distribution of these funds based on federal income guidelines, as well as taking into account unusual circumstance or undue hardship.  Those who receive financial assistance are required to complete an additional of 2 hours of volunteer service per $25 received, and to participate in scholarship fund raising events through the coverage period. 

Physicals and Immunizations

Each child shall have a complete physical examination by a physician, including an appropriate vision screening, audio testing, laboratory tests as indicated and a dental examination.  A written statement signed by the examining physician shall be furnished, along with a copy of your child’s immunization record.  (Growing Places is required to follow the New York State Health Department immunization schedule.)  

Note: New York adopted its first varicella (chickenpox) vaccination mandate in January 2001, requiring all children born after January 1, 2000 to be vaccinated against chickenpox upon enrolling in a public or private day care or nursery school.  Exception may be made with physician statement verifying that a child has already had chickenpox.

Hours of Operation

Someone will generally be in the building from 8am-noon, and 4-6pm, Monday through Friday. Our calendar coincides with the Dansville Central School calendar.  Programs are closed during national and school holidays.  On days designated as conference, professional development or record keeping days by Dansville Central School, Growing Places will be holding class.  Older siblings and former students are invited to join us on these days. 

Dismissal

Please sign your child out before you leave.  Sign out sheet is located on a clipboard as you enter the building. Your child will not be released to someone else unless previously arranged.  Please be prompt in arriving at the start of class and to pick up your child at the specified time.  Keep in mind that the brief time between classes is needed to prepare for the next group of children. 

Note:  Please do not enter the classroom if you arrive to collect your child while we are still in session.  The disruption becomes so distracting that we are unable to get back on track to finish the book or discussion in a satisfactory manner.
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Certain situations may require the postponement of a class, in which case parents (or sitters) will be notified as soon as possible. Similarly, please inform Growing Places as soon as you know that your child will be absent.

In the event of severe weather conditions, which cause the village schools to close, Growing Places will in most cases, be closed as well.  Tune in to WDNY for list of closings, or check email or Discussion Forum found on our website at www.growingplaces.cc.

Parent-Teacher Communication

Our primary off-site means of communication will be through email and the Discussion Forum found on our website at www.growingplaces.cc.  Information re: updates, cancellations, RSVP's for field trips and other activities, etc can be found here.  Parents are asked to register on this site and are responsible for keeping abreast of this information.  You can indicate on this site that you would like to receive an email when there are postings. Please let the director know if you don't have access to the internet.

Transportation 

Parents are responsible for making transportation arrangements.  There may be opportunities for carpooling.

LATS (Livingston Area Transportation Service):  We are fortunate to have a dial-a-ride bus service within the village and county.  LATS will pick up children within the village, at their home or sitter’s, deliver them to preschool, and bring them back.  The fee is $.50 each way.  They will do this regularly, or as needed.  Call (585) 658-4690, 24 hours in advance to make arrangements.  Please be sure to cancel a ride if your child is sick or has other arrangements for a given day.

Attendance

Regular attendance is strongly encouraged.  The children quickly become a “unit” and become confused and disappointed when a child attends sporadically, not to mention the fact that a child develops a sense of feeling left out when he or she misses out on certain projects and activities. If your child is sick (see Illness Policy) or you are going on vacation, please notify the Growing Places as soon as possible.

Illness Policy

Following are guidelines for you to follow when your child is ill.  We believe these will help clear up the confusion as to when your child is considered too sick to attend class.  This is being done to prevent the spread of illness among the other children, and for your child's safety.  Please inform Growing Places as soon as you know that your child will be absent. 
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Fever

Normal ranges are 96.8-99.5 (orally).  In children, an elevated temperature can be caused by:  a hot environment, generation of body heat, by physical exertion such as exercise.  We will not send the child home unless the temperature is above 101 F.

Vomiting

In itself, vomiting is not necessarily a reason to send a child home.  Vomiting can be caused by stress, nervousness, and sometimes by eating too fast.  If fever accompanies the vomiting, the parent will be notified to pick up the child immediately.  If a child has only one episode, we will just inform the parent.

Diarrhea  

As with vomiting, it is not necessarily a cause for alarm unless it is accompanied by a fever or it is totally out of control.  Diarrhea can be caused by stress, nervousness, hot weather (common in small children), and by some foods.  If they have two or more episodes of diarrhea, we will call the parents to come pick up the child.

Rashes  

With any undefined rashes, the parent will be called to please come pick up the child immediately.

** Please let us know if your child does not seem to be acting like him/herself, has had a bad night, etc., so that your child can be closely watched during the day.  Likewise, it is helpful for us to know if your child is experiencing an emotional trauma (e.g., death in the family, death of a pet, parental separation, etc.).

Accidents

In the event of a minor or major accident, every effort will be made to notify the parents immediately.  If you have an alternate work number, please list it on the registration form.

Discipline 

We all know too well that at times a child needs to be removed from a situation.  We have two quiet spots: one that provides time out when s/he misbehaves, and another for taking a break from the chaos to read quietly.  “Time out” will not exceed one minute per year of age, unless the child chooses to remain longer.                                                                                                                           

If a child refuses to participate in what the group is doing, and provides distraction for others in the group, the child will be given a choice of sitting in time out or joining the rest of us while we complete the activity.

Growing Places is a mandated by the State of New York to report suspected physical or emotional abuse or neglect.
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Snacks

Snacks are provided by Growing Places. Occasionally parents will be asked to provide fruit juice.  Please do not send your child with a snack unless there is enough to share with the class.  Birthday snacks are welcome but please keep in mind that sugar overload is detrimental to the classroom routine; it is helpful to provide milk in addition to typical birthday treats. Note: Please be sure to indicate food allergies on registration form!

Field Trips

There will be a number of experiences within the community. Transportation for the most part will be via LATS (Livingston Area Transportation Service) bus or by foot.  Parents are always welcome to attend.  Fee for the bus is $.50 each way, and $1.00 for adults.   Other occasions may require carpooling.

Occasionally an opportunity arises for us to make an unplanned expedition (e.g., to visit a construction site, or buy flowers to plant on a gorgeous day!).  If we happen to be absent from Growing Places when you come to pick up your child, we will be back momentarily!

Clothing

Please send your child in clothes appropriate for doing messy artwork or digging out in the garden.  Pull-up pants with elastic waist allow little ones more independence in toileting.  Play shoes are best; sandals tend to capture bothersome pebbles from the garden.  Boots, jackets, hats and mittens as weather dictates.  Please send in a spare set of clothing to have on hand in case of “accident.”

Lost and Found

Inside the main entrance, you will find a white chain containing articles of clothing that have been left behind.  If these remain unclaimed, they will be donated to the Salvation Army.

Show and Tell

Children are encouraged to share their belongings with their friends.  If your child wants to show us something, but is unwilling to let the others use it, it will be put up until the end of class.  One item at a time only, please!

Reference to Faith or Religion

While Growing Places is a secular organization, we may occasionally use materials (especially traditional stories or songs) that refer to God. For example, children generally sing the Johnny Apple Seed song which has the lyrics “The lord is good to me, and so I thank the lord…” during our apple unit; and we will be learning about 
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religious tradition from a multi-cultural standpoint. If you have concerns about the use of such materials, please speak with the director.

Photography

Parents at Growing Places take many photos of children and family members during Growing Places programs and events. By signing the release below, you give Growing Places permission to photograph your family members for possible use in Growing Places projects and promotional materials (including but not limited to the calendar, web site, newspaper articles, and photo album).

Fund Raising Activities

Income received from our fund raising events is critical to on-going operation of Growing Places.  Because fund raising generally evokes a sense of dread and dismay, we choose our events carefully to reflect the mission and philosophy of Growing Places.

· Square 1 Art reproduces children’s artwork, offering a wide variety of products made available in time for the December holidays.  These make a perfect gift for children, parents, grandparents, aunts, uncles, siblings, friends, teachers, and any of a multitude of others!  Generally, artwork is done in the course of regular classes and playgroups, but special times are set aside for the general public to participate for a fee of $10.  A two-inch magnet with your child’s artwork is returned for you to keep, whether or not you decide to order anything else. Some parents choose to come and make something special for their children (no talent necessary!)  Artwork for this project commences in late September.  Assistance is needed with projects and orders.

· Calendars displaying our student’s artwork, family fun and parenting tips, and our events throughout the year are wonderfully unique.  You don’t see anything like this on the calendar racks!  We seek sponsors in this project.

· Pave the Garden Path allows you to set your child’s/family/business name in stone as it enhances our garden with a brick path that will meander it’s way through its nooks and crannies.  Construction of this path is slated for spring.  Volunteers will be needed. 

Service Projects

Throughout the years, Growing Places has been involved with a number of service projects.  Please join us in helping to change the world through children by becoming involved!
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Confidentiality

We ask Growing Places participants to respect the right to privacy of teachers, students, and families by not discussing other children or classroom situations outside of the classroom.  You would not want to hear someone talking about your child at the supermarket!

Our Days 

Times are approximate, and may change depending on the needs of the group.

	
	A Day: Art & Social Studies
	B Day: Math & Science

	9-9:10
	Garden Walk
	Garden Walk

	9:10-9:30
	Musical Run Around

* Parade

* Dance

* Lets Pretend

* Songs
	Physical Run Around

* Slide

* Tunnel

* Scooters

* Hopping Sacks

* Balls

* Hula Hoops

	9:30-9:45
	Check in and plan for the day.
	Check in and plan for the day.

	10-10:45
	Play & Project 
	Play & Project 

	10:45-11:15
	Run/Snack/Questions
	Run/Snack/Questions

	11:15-11:30
	Play & Project
	Play & Project

	11:30-12
	Check-in, Songs and Stories
	Check-in, Songs and Stories

	
	
	

	
	Self

Family

Friends 

Community

World

Peace


	Senses

Weather

Seasons

Hibernation/Migration

Life Cycle

Garden/Back Yard

Health & Safety


Growing Places creates a sense of community among women, offering opportunities for personal discovery, and growth in a nurturing environment

Ravenous Readers

Writers and Friends

Special Events and Field Trips

Personal Growth Experiences

Nurturing friendship

Hilarious Frivolity

Freedom to Be

It’s not just for children anymore!

Visit our website for details regarding our programs for women.

www.growingplaces.cc

Growing Places, Inc.  *  August 2011


